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Answer Session

Online Claims and Program
Reports



"
What Is the ClaimSig Role? Are there other

CMS Roles that take part in processing
claims?

® NEW YORK STATE

Office of Children and Family Services
CONTRACT MANAGEMENT SYSTEM (CMS)

Lawson, Leslie

[CLAIMSIG ]
LOSCOUT

HOME
INBOX

CONTRACTOR Contract ManagElilcla eygn=1ee
DETAILS

CERTIFICATION:

| cerify that the above information is just true and correct that the
expenses for the period have been incurred and paid for and have not

been previously claimed; and that such expenditures are proper and
necessary for the program.

O Accept & Decline



"
What is the CMS Claim Schedule? What is a
schedule stage”? What happens at each

schedule stage?

LU AL UCTHRILD

Contract # DEMOG54 Date Received: 21912009
Contractor: AtticusiFinch

Contract Period: 3Mi2008 To 2/128/2009 Contract Amount: 51,000.00

EXPENDITURE DETAILS

Expenditure Report Period: J Ta

Reflinvoice # Final Expenditure Report:

Expenditure Status: Pending Waive Withhald:

SCHEDULE INF EXPENDITURE EDITS
With Contractor CLAIMSIG 2/9/2008 5
Program? PROGRAM 3
Program2 PROGRAM 5
BCM1 BCM 10
BCMZ2 BCMADMIN 4
PaymentCalc BCM 2
PaymentCoding BCHM ]




after it is out of my schedule stage?

= == s

low do | access Information about a claim

CONTRACT

LIST
CORRESPONDENCE
SEARCH

CUNTHACT FERTUDSS

03/31/12008 - 03/30/2009

SCHEDULE show | hide

AMENDMENTS

Details Initial Approved

CONTRACT PERIOD INFO

Contract# CORPS03 Contract Period Status Approved

Contractor Mame AtticusiFinch

Contract Term From 03/31/2008 To 03/3042013

Contract Period From 03/31/2008 To 032/3042009

Award Date 01/01/2008 Amount($) 100,000.00

Approval Date 09/24/2008

FINANCIAL SUMMARY

Total Contract Amount $100,000.00 Unencumbered Balance $100,000.00
ncumbered to Date $0.00 Total Advanced $0.00

Expended to Date $0.00 Advance Recouped $0.00
Paid to Date $0.00 Advance Receivable $0.00
Encumbered Balance $0.00 Retainage Balance $0.00

‘ Claim History

Program Reports

Correspondence




Contract Details Page

Finch, Scout [CONUSER ]

Logout

HOME

INBOX
CONTRACTOR
Details

LOG SCREEN
Claim

Budget Modification
Frogram Reports
CONTRACTS

List
CORRESPONDENCE

Search

CONTRACT DETAILS
Cantractor:
Caontract #

Caontract Period:
EXPENDITURE DETAILS

SCHEDULE INFORMATION

Expenditure Period:
Withhaold/Claim Motes:
Claim Type:
Reflnvoice #
Voucher #:

Batch #

Received Date:

Date ProcessedCAPS:

Date Paid:

Transaction Type:

Claim Status:

CLAIMS

CLAIM REPORTS MODULE

CORRESPONDENCE

CLAIM REPORT HISTORY DETAILS

Afticus/Finch

CORPS02

3/31/2008 To 3/30/2009

09/01/08 To 09/24/08

Expenditure

CORPS02

09/24/08

]

In Process

Cantract Amount:

Expenditure Amount:
Adjusted Expenditures:
Advance Recoup:
Withholding/Retainage:
Balance Due:
Payment:

Amount Paid:

Lien Payment:
Check/EFT#:

Youcher Status:

5100,000.00

§100.00
50.00
£0.00
50.00
50.00

50.00



What is the difference between a claim and
a program report?

Finch, Scout
[COMUSER ]

LOGOUT
HORMME

INBOx

CONTRACTOR

DETAILS ) NEW YORK STATE

LG SCREEN

Office of Children and Family Services
CLAInA CONTRACT MANAGEMENT SYSTEM (CMS) USER MANUAL | FAQ | MONDAY, FEBRUARY 9 2009

BUDGET Fineh Seaut CONTRACT LIST
MODIFICATION [CONUSER |
FROGRANM REFCRTS resesT
CONTRACTS :E:;i Aticus/Finch  TEST002 009900009 §100,000.00 ggljggg; - gg]jgggg InFrocess Lag
L= CONTRACTOR Aticus/Finch  TEST00A 999899999 510,000 00 1o #2008 Da e Approved Loa
R T i —— Cotes
;t:IEIET Afticus/Finch  TEST00Z 999999999  $100,000.00 85:1 :Eggg B ggjl:ggg? - Appraved Log
rooRanmEsoRTs  AMcusFinch | TESTeS0 90casas a0 onnop DXI4Z008- 02142005 - inProcess Log
e iousFnen | TESTIA sogsamass s mwocp 02142008 omtanoc- roproved Log
o TOPEREE  cusinen TESTOOS as9gsasss  5100,00000 12142000 02142005 - spprovea Log
Afticus/Finch  TESTZ222 999999999 $50,000.00 Bé:j‘ :Eggg B gé”:ggg? - In Process Log
Aticus/Finch  TEST111 999999399 510,00000 Doy 47008 Pl In Process Log
Aticus Finch 999999398 $100,00000 D771 47000 Bt Cat"‘l'flj'i'édlé Lag
Afticus/Finch  TEST333 cc oz 999999999 §1,000,000.00 ggi:gggg . ggjl:ggg? B InProcess Log
N2MAMRNNR - N2MAMRNNR -




SCHEDU L.I'_ INECRMAT

What Is the difference
a program report?

between a claim and

Frogram Oparating
Costs

Parsonnel Expanses 50000
Frings Bansfits 5000
Staff Travel $0.00
Membear Travel §0.00
Equipmant s0.00
Pragram Supplies s0.00
Contractual’Consultant s0.00
Stan Training 30.00
Member Training 50 00
Evaluation 50.00
Cthor Exponses 50.00
Soonsored Moetngs 20,00
Subtotal £500.00

Living Allowance

Full Time 5000
Halt Tima 5000
Raduced Half Tima $0.00
Guarter Tima $0.00
Minimum Time §0.00

o \'t;‘nernIr Tirma $0.00
Il'_‘.;“e_:lr_nalmme 20.00
Subtotal 50.00

Member Support
o

EXPENDITURE EDITS

1

N

s0.00 | ooo |
oo | ooo |
50.00 [ ooo |
so.00 | ooo |
so.00 [ ooo |
50,00 [ ooo |
s0.00 [ oo [
sao0o [ oo |
soon | aoo |
sooa [ aoo |
soo00 [ oo |
s0.00 | [
so00 [ ooo |
saoa [ ooo |
soo00 [ ooo |
s0.00 | ooo |
50.00 [ 0.00 |
so.00 | ooo |
so.00 | ooo |
soo0 | |

EEEEEEER

oo

5000

$0.00

§0.00

$0.00

50.00

$0.00

50.00

50.00

5000

5000

£250.00

50,00

5000

5000

5000

§0.00

5000

50.00

5000

0o
5000
50.00
§0.00
§0.00

0.00
$0.00
50.00
50,00
8000
5000

50.00

£250.00 3250.00

50.00

5000

5000

§0.00

50 00

50.00

= e

5000
|

5000
|

5000

50 OOI
50.00
50.00
30 OOI
50 uuI
5000

000/
|
5000

5000
|
§0 OOI

$0.00

|
50.00

!ilIIIIII

PROGRAM REPORT REVIEW MODULE

CONTRACT PROPERTIES
Contract# AMERIO
Contractor Atticus/Finch
Period Begin 0710112008 Period End 1213112009
Reviewer Stage With Contractor
PROGRANM REPORT PROPERTIES
Report Type INTERIM Due Date 03(3112009
Report Period 09/01/2008 - 02/28/2009
Received Date 10/03/2008 Status PENDING
SCHEDULE show | hide
INTERACTIVE DOCUMENTS PROGRAM REPORT

HNo Documents found View Program Report
DOV/NLOAD DOCUMENTS UPLOAD DOCUMENTS

AmeriCorps Program Report Downlead

CMSTESTDOC V1

1010372008

Upload Document

Pending

Correspondence

Cancel Complete




What are some of the error messages that |
might receive?

Program Report Required
Insufficient privileges to access this screen

Warning: Another expenditure exists (in process/ processed/
rejected) with the same amount and expenditure period!

Expenditure edit failed, total expenditure amount does not match
summation of claimed amounts!

Warning: Cumulative Matching expenditures less than Matching
Percentage X Expenditures to Date!

Correspondence message (and attachments) saved successfully in
CMS. One or more email notifications could not be sent



"

SCHEDULE INFORMATION SCHEDULE HISTORY EXPENDITURE EDITS

LOCAL MATCH % ADMIN CEILING % | BUDGET MOD RULE %

May exceed category by 10% or 31800, whichever is greater

BUDGET CATEGORY PREV EXPEN AMT MANUAL SYSTEM ADJUSTED | TOTAL
APPROVED ADJUSTMENT DISALLOWANCE |EXPEN  (EXPENTO
EXPEN AMT #CLICK BUTTON TO DATE
ENTER i S&ALLOWANCE
Personal Services
Personnel $100,000.00 $100,000.00 | 25000.00 | $15,000.00 $10,000.00 $110,000.00 ($10,000.00)
Fringe Benefits 50.00 50.00 | 0.00 | 30.00 50.00 50.00 50.00
Subtotal 5100,000.00 $100,000.00 | 25000.00 | 0.00 50.00 $10,000.00 $110,000.00 ($10,000.00)
Non-Personal
Services
Contractual/Consultant $0.00 $0.00 | 0.00 | 0.00 . $0.00 $0.00 $0.00 $0.00
Travel/Per Diem 50.00 50.00 | 0.00 | 0.00 50.00 50.00 50.00 50.00
Equipment $0.00 50.00 | 0.00 | 0.00 $0.00 50.00 50.00 50.00
Supplies $0.00 50.00 | 0.00 | 0.00 . $0.00 $0.00 $0.00 $0.00
| Mthar Evnancac T nn znnn | nnn | N nn - Thnn T nn Thnn T nn

Local inkranet H100% v
[/ S L |



"
low do | upload additional claim documents
required by my Program Manager?

Administrative Costs

Administrative

TE 2 o a7 oE 3 oE 32 T

Erpenses $5,300.00 $0.00 | §700.00 | El $400.00 $5300.00 $5,200.00 $0.00
Subtotal $5,200.00 $0.00 | | $0.00 $5,200.00 $5,300.00 $0.00
Total $100,000.00 $0.00 | 5700 | $400.00 $5300.00 $5300.00 $94,700.00

Matching: Cumulative matching to date: 0.0

Claim Details Correspondence
Upload Claim Documents Log Program Report Program Reports

Run Edit cancel | |




CLAIN UPLOAD DOCUMENTS

CONTRACT DETAILS

Contract# DECO009 Contract Period: 10/1/2008 To 12/31/2009
Contractor: £Z7 Corporation Claim Period: 10/01/2008 To 011212009
UPLOAD CLAIM DOCUMENTS [ JVIEW ALL DOCUMENTS Upload




"

UPLOAD DOCUMENT
DOCUMENT PROPERTIE S
Name ** |Grantee Share Report |
Description ** |Grantee Share Report |

Date Uploaded

Status
Date Reviewed

FReviewer
Viewahble by Internal COnly /

Select Document H:\Projects\OCPR Documents\Grantee Shi[ Browse |

k soe|

SHOWW EXISTING PDF




User Manual | FAQ | Monday, Feb

CLAIM UPLOAD DOCUMENTS

CONTRACT DETAILS

Contract # DECO009 Contfract Period: 10142008 To 12/31/2009
Contractor: 277 Corporation Claim Period: 10/01/2008 To 011212008
UPLOAD CLAIM DOCURENTS [ ]VIEW ALL DOCUMENTS Upload Document
iarantee Share Report 2192009  Pending View

Back



Where do | enter my total match amount for

the claim period?

Administrative Costs

Administrative $5,300.00 50.00 | 5700.00 | & $400.00 $5,300.00 $5,300.00 50.00
Expenses

Subtotal 55,300.00 50.00 | | 50.00 %5 300.00 %5300.00 50.00
Total 5100,000.00 $0.00 | 5700 $400.00 $5300.00 $5,300.00 $94,700.00
Matching: |540 “T cumulative matching to date: 0.0

Claim History Claim Details Correspondence

Upload Claim Documents Log Program Report Program Reports

RunEdit | Cancel | |

Print



How do | cancel a claim?

*** Currently you must cancel the
same day that you log the
claim. If not you will receive
the following error.

ORA-02292: integrity constraint
(CMSDBA.CMS CONTRACT _
LOG_FKO06) violated - child
record found

Please advise your program
manager if a claim needs to be
removed from your inbox.

(1st Year)

Subtotal $200.00
Member Support

Costs

FICA for Members $300.00
6-;:5§gf1sat\n|1 $0.00
Health Care 50.00
g;nselrsr.-lemher Support 5000
Subtotal $300.00
Administrative Costs
e a0
Subtotal §0.00
Total §1,000.00

50.00 |

50.00 | 0.00 |
50.00 | 0.00 |
50.00 | 0.00 |
5000 | 0.00 |
50.00 | [
50.00 | oo |
50.00 | [
50.00 | 100 |

B l

=

50.00 50.00 $0.00 520000

50.00 3300.00

50.00 50.00

50.00 50.00

50.00 3300.00

§0.00 50.00

50.00 50.00 &0

50.00 50.00 §0

0o 50.00

00 $1,000.00

Matching: Cumulative matching to date: 0.0

Claim History
Upload Claim Documents

Claim Details
Loq Program Report




"
Is there a CMS Helpline?

The CMS Technical Helpline is 518-474-8156

The CMS Technical Helpline Email Box is
ocfs.sm.cms.help@ocfs.state.ny.us

***The helpline phone number is answered by the NYS
Enterprise Help Desk. If they are unable to answer a
guestion it will then be routed to the CMS team who will
usually be able to respond within one to two business
days.



Additional Questions?
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